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TOWN OF GUILFORD 
REQUEST FOR QUALIFICATIONS #6-0910 

EAST RIVER PRESERVE MANAGEMENT PLAN 
 

The Town of Guilford, in conjunction with the East River Preserve Management 
Committee appointed by the Board of Selectmen, is seeking to hire an experienced firm 
to assist the Committee in developing a land management plan for property known as the 
East River Preserve acquired by the Town in 2009, which management plan shall meet 
National Oceanic and Atmospheric Administration (NOAA) and Estuarine Land 
Conservation Program (CELCP) grant requirements.  
 
Respondents are required to submit two double sided copies  and one electronic copy 
(CD-ROM) of a sealed Statement of Qualifications by no later than Wednesday March 
24, 2010 at 11:00 a.m. at the Office of the First Selectman, 31 Park Street, Guilford, 
marked: “ RFQ 6-0910 East River Preserve Management Plan.”  The complete Request 
for Qualifications package will be available on Wednesday March 10, 2010 at the Office 
of the First Selectman or may be accessed from the Town of Guilford’s website at 
www.ci.guilford.ct.us. Statements of Qualifications received after that date and time will 
be rejected. 
 
Inquiries regarding the specifications should be submitted in writing to Kevin Magee, 
Town Environmental Planner at mageek@ci.guilford.ct.us with a copy to Town 
Purchasing Agent at millmanp@ci.guilford.ct.us. 
 
The Town of Guilford reserves the right to reject any or all Statement for Qualifications, 
or waive defects in same, if it deems such to be in the best interest of the Town of 
Guilford.  
 
 
       __________________________ 
       Joseph S. Mazza. 

      First Selectman 
 

Publish one time only in the New Haven Register under LEGAL on Wednesday  March 
10, 2010. 
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II. PROJECT DESCRIPTION  
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BACKGROUND: 
 
 In 2009 the Town of Guilford acquired 583 acres in fee simple title and a conservation 
easement for over 41 acres of contiguous land near the upper reaches of the tidal segment 
of the East River to conserve the largest remaining tract of undeveloped land within its 
coastal boundary for ecological conservation and natural-resource-based outdoor 
recreation. To ensure that the ecological values and uses of this protected open space is 
managed to sustain and, where necessary, restore the properties’ natural resource values, 
consulting services are requested to assist the Town in developing an East River Preserve 
Management Plan. Natural communities and land cover classes within the Preserve 
include mixed hardwood coastal forest and shrubland, palustrine forested wetlands, 
freshwater tidal wetlands, brackish tidal wetlands, riverbank communities, and grasslands. 
 
RESPONSIBILITIES:  
 
 
Working with the East River Management Plan Committee  (“Committee”), including 
staff and volunteers from the local community, the selected contractor will assist the 
Committee to develop an ecosystem based management plan for the East River Preserve 
(see attached map in Appendix A titled East River Preserve Management Plan Area).  
The management plan will conform to an outline prescribed by the Committee.  
Requested services include a characterization of a subset of the site’s natural resources 
(as further described below) and producing the complete management plan, sections of 
which will be provided in draft form to the contractor by the Committee. 
The following specific tasks will be completed by the consultant on the Town-owned 
property consisting of 583 acres: 
 

·  Identify and map, using GPS technology, plant community associations by natural 
community type, including area estimates, and a detailed botanical survey to the 
species level for areas within the site’s tidal wetlands and along the banks of the 
East River.  Plant community associations by natural community type and detailed 
botanical survey shall generally follow the classification system and nomenclature 
used in The Vegetation of Connecticut: A Preliminary Classification (by Metzler 
and Barrett, 2006). Plant communities and natural community types capable of 
providing habitat for rare species, as defined below, should be identified. 
 

·  Identify and map, using GPS technology and guidance documents provided by the 
CT DEP’s Natural Diversity Database Program, rare species of plants and animals 
classified as endangered, threatened or species of special concern as listed in the 
State of Connecticut Endangered Species Regulations. Areas within which such 
rare species inventories are to be completed shall be restricted to plant 
communities and natural community types identified  as  capable of supporting 
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such species in consultation with the Committee. All inventory work within such 
areas containing surface waters is restricted to the area upland of the ordinary or 
mean low water elevation. This task shall include listing and locating species 
either historically or currently occurring on the property. Representative imagery 
of each species identified shall be provided.  At least two such rare species 
inventories of the property shall be conducted between: May 1, 2010 and October 
31, 2010.  

 
·  Identify and map, using GPS technology, invasive non-native plant species 

communities. Include information on species status by location (e.g., abundance, 
% cover, frequency). 

 
·  Identify management issues associated with identified natural communities, rare 

species, and invasive plants. 
 

·  Working with the committee, develop a list of management goals and a schedule 
of implementing management actions, including maps and graphics to illustrate 
plan recommendations. 
 

·  Produce the final written management plan, including text, tables, imagery and 
maps . 

 
 Note: Some field investigations of the sites resources have been completed. The selected 
contractor will work with the Committee to incorporate this existing information into the 
management plan. The Town of Guilford can also provide GIS mapping services to 
support this work. The selected consultant will have access to existing archive files for 
research and review, including those listed in Appendix B. 
 
 
PRODUCTS AND DEADLINES: 
 
1. GPS datalayers of all field inventory work in a format specified by the 

 Committee 
2. Tables, maps and imagery describing and summarizing field inventory results 
3. Narrative interpreting field inventory results 
4. Narrative describing the following site resources including management 

 implications: 
a. Plant community associations and natural community types  
b. Special habitats (vernal pools, bedrock ledges, ravines, etc.) 
c. Invasive plants and animals 
d. Soils (brief) 
e. Watershed and topography (brief) 



�
�
�

RFQ #6-0910                                       6      

� �

 

f. Birds, mammals, fish, amphibians and reptiles (based on inventory work 
 of others) 

 
The consultant will draft and submit a management plan including: a hard and electronic 
copy in a format specified by the Committee by December 1, 2010. Using feedback from 
the Committee, a final plan will be completed by April 1, 2011. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Appendix A – East River Preserve Management Plan Area 
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Appendix B - Existing Data and Studies Relevant to East River Preserve (ERP) 
�
ERP Plant Inventory – January 2010 
 Prepared by Cindi Kobak from pers. obs. with Carol Lemmon, John Himmelman 
 and Bill Yule (only 46 species thus far; as with all listed inventories, it is a work-in-
 progress) 
 
ERP Bird Inventory – January 2010 

Prepared by Cindi Kobak from pers. obs. and lists submitted by Noble Proctor, 
Dan Cinotti, Mike DiGiorgio and Scott Roxbrough 
 

A-2 survey maps at 1”= 100’for 624 acre East River Preserve parcels -June 2009  
Waldo & Associates, Professional Engineers and Land Surveyors 

 
ERP Amphibian & Reptile Inventory – September 2009 
 Prepared by Cindi Kobak from lists submitted by Chuck Annicelli and Noble  
 Proctor 
 
ERP Fish Inventory – September 2009 
 Prepared by Cindi Kobak from Steve Gephard’s data 
 
ERP Invertebrate Inventory – September 2009 

Prepared by Cindi Kobak from aquatic samples identified by Chris Sullivan, DEP 
Bureau of Water Protection; and pers. obs. of Carol Lemmon, John Himmelman 
and Bill Yule 
 

ERP Fungus Inventory – September 2009 
 Prepared by Cindi Kobak from list submitted by Bill Yule, CT Valley 
 Mycological Society 
 
ERP Mammal Inventory – September 2009 
 Prepared by Cindi Kobak – pers. obs. 
 
Goss Preserve Management Plan, Gephard Draft – August 2009 

Prepared by Steve Gephard of DEP Fisheries (after spending two days in August 
2009 exploring the East River and its tributaries and subsequently preparing a 
section on the East River using Juliana Barrett's Habitat-based Management Plan 
as a guide). 
 

 East Guilford Natural Resource Inventory, Report #332– November 2005  
 Prepared by the King’s Mark Environmental Review Team 
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Site Ecological Assessment-Goss Site, East Bearhouse Hill Road – 2005 
 CLA Engineers for Waldo & Associates  

 
Natural Resource Inventory – January 2005 

 Produced by the Natural Resource Inventory Committee, a Subcommittee of the 
Guilford Conservation Commission 

 
 
Natural Resource Inventory and Assessment Map Atlas – January 2005 

Produced by the Natural Resource Inventory Committee, a Subcommittee of the 
Guilford Conservation Commission 

 
Saltmarsh Breeding Sparrows in Long Island Sound- 2005 

Elphick, Chris et al. for U.S. E.P.A. LIS Study 
 
 
Coastal and Estuarine Land Conservation Program grant application: Proposed East 
River Corridor Protection Project Nomination - December 2005 
 CT Dept. of Environmental Protection – Office of Long Island Sound Programs 
 
Biodiversity Day 2001 – Report of the Survey of Biodiversity in Guilford, CT – Sept. 
2001 

Prepared by the Menunkatuck Audubon Society from data submitted by over 80 
biologists and naturalists 
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                III.     TIMELINE OF THE RFQ PROCESS  
 

The following time line has been tentatively established: 
 
 RFQ available for pick up             March 10, 2010 
 Statements of Qualifications due            March 24, 2010 
 Review Qualifications (Committee)            March 29,2010 
            Notification of Selected Firms                       March 30, 2010 
            For Interviews/RFP 

  Interviews (with Fee Proposals  
                        submitted by noon)                                     April 8, 2010 
  Committee Selection/ 
                        Recommendation of Firm              April 8, 2010 
 
  Board of Selectmen Approval of  
                        Recommended Firms                            April 19, 2010 
 

All inquiries relative to the conditions and specifications listed herein as 
well as clarification of any information contained in the RFQ must be 
made to Town Enivironmental Planner, Kevin Magee at 
mageek@ci.guilford.ct.us with a copy to  Purchasing Agent, by fax at 
203-453-8020 or by email at millmanp@ci.guilford.ct.us on or before 
March 22, 2010.  

  
 

 
 
 

 
IV.      SUBMISSION OF QUALIFICATION STATEMENTS  

 
 
The qualification statement must be organized in the following format and 
include the following information (missing or incomplete information may 
be grounds for disqualification). (Please note, to be environmentally 
friendly we request no hard covered binders, and pages should be double 
sided ): 
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1. Letter of interest  
 
2. Company Information - The company shall provide a brief summary 

of their firm, including the following information: 
·  Letter of Interest 
·  Name of company and parent company, if any 
·  Name of company primary areas of service 
·  Address of principal office and office from which the project will 

be managed 
·  Name, address, and telephone number of the principal contact 

person to receive notifications and to reply to inquiries from the 
Committee 

·  Date established 
·  Legal form of ownership.  If a corporation, where incorporated 
·  Years engaged in above services under your present name 

 
3.   Relevant Experience - Provide descriptions of three similar projects 
in New England (with at least one in Connecticut), completed in the last 
five years, for which the firm has provided similar services.  The 
description of each project should include pertinent information such as 
the project type, size, and scope of work performed and any pertinent 
features. Please provide relevant work samples. Include information 
regarding your firm’s qualifications with respect to the Review Criteria 
listed in Section V of this document.  

 
 
4.  Team Format – Please provide details on any services that will not be 
provided in house. If Consultants are to be proposed for use in response 
to this RFQ, please provide names of any and all consultants; named 
consultants may not be changed without prior notice and approval of 
substitution. Provide details on any prior work with the named 
consultant(s). 

 
5.  Experience of Key Personnel - Provide a list of the key personnel to be 
assigned to this project (including consultants, if applicable) and a brief  
description of the work they will perform.  The location of the office to be 
used by key personnel listed shall be indicated.  Resumes of the key 
personnel (including consultants) who will be directly involved in the 
project shall be included and be specific to the type of project and include at 
a minimum:  

·  Current job title, responsibilities, and type of work performed, 
and time at current firm 
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·  Educational background, academic degrees, and professional 
associations 

·  Experience on projects similar to that described in this RFQ 
 

  6.  Project Approach and Methodology- Provide a brief description of 
the proposed technical approach to the project, including the identification 
of any unusual circumstances or anticipated problems and proposed 
solutions. The information will be used by the Committee to assess the 
consultant’s understanding of the project and its methodology. 

 
7.  References - List no less than three (3) client references for whom 
services similar to this Request for Qualifications are currently or have 
previously been provided, as named in item 3 above. 

 
8.  Default - Have you ever failed to complete any work awarded to you? 
 Have you ever defaulted on a contract?  If so, where and why? 

 
9. Workload Statement – provide details on your firm’s current and 
future workload and ability to provide this project the attention we feel it 
requires between now and scheduled completion date. 

 
10. Litigation  - Describe any pending litigation in which your firm may be 
involved. 

 
11. Principals - Names, titles, reporting relationships, and background 
and experience of the principal members of your organization, including 
officers.  Indicate which individuals are authorized to bind the 
organization in negotiations with the Town . 
 
12. Principal Contact - Name, title, address, and telephone number of 
the individual to whom all inquiries about this proposal should be 
addressed. 

 
13. Additional Information  - Please provide any other information that 
your firm believes would be important and pertinent to the Selection 
Committee in making their recommendations of award. 

 
 

V.   METHOD OF SELECTION/CRITERIA FOR AWARD  
 

The firms will be evaluated on their qualifications by the Committee, using 
the following criteria: 
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1. Technical competence 
2. Past experience. 
3. The firm shall be properly insured and maintain any applicable  

licenses required by the  State of Connecticut. 
��  Past record of performance on contracts with respect to such 

factors as schedule, cost control, work quality and cooperation 
with client.�

 
 
The Committee will develop a short list of three (3) to five (5) firms. All 
respondents will then be notified in writing. Firms selected for interview 
will be required to present an oral presentation not to exceed fifteen (15) 
minutes. These firms will be requested to provide a detailed fee proposal 
including detailed work plans, schedules, billing information, and 
proposed team members (and their rates) prior to the interview.  

   
                        Each respondent shall prepare a project work plan which shall state the  
                        tasks to be completed, as well as a description of how the project is 
                         anticipated to be scheduled. The plan should include a timeline for  
                        completion of each stage/step of the process.   
 

 
 

The Committee’s  first choice will then be scheduled to finalize the  contract in 
conformance with the Town’s requirements and subject to Town approvals and review by 
the Town attorney. The Committee will recommend to the Board of Selectman the award 
of the contract .However, the selection of a respondent and the execution of a contract , 
while anticipated, are not guaranteed. 

 
 

 
 
 

VI . GENERAL TERMS AND CONDITIONS  
 

A prospective respondent must be willing to adhere to the terms and 
conditions of this request, including the following, and must positively 
state their acceptance and compliance with them in their response to this 
RFQ. 
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1. Acceptance or Rejection by the Town – The Town reserves the 
right to accept and/or reject any or all qualification statements 
submitted for consideration to serve the best interests of  the 
Town. Respondents whose qualification statements are not 
accepted will be notified in writing. 

 
2. Ownership of Documents – All qualification statements submitted 

in response to this RFQ are to be the sole property of the Town 
and subject to the provisions of Section 1-19 of the Connecticut 
General Statutes (re: Freedom of Information). 

 
3. Ownership of Subsequent Products – Any product, whether 

acceptable or unacceptable, developed under a contract awarded 
as a result of this RFQ is to be the sole property of the Town 
unless stated otherwise in the RFQ or contract. 

 
4. Timing and Sequence – Timing and sequence of events resulting 

from this RFQ will ultimately be determined by the Town. 
 

5. Oral Agreements – The Town will not be responsible for any 
alleged oral agreement or arrangement made by a respondent with 
any agency or employee. 

 
6. Amending or Canceling Requests – The Town reserves the right to 

amend or cancel this RFQ prior to the due date and time, if it is in 
the best interest of  the Town to do so. 

 
7. Rejection for Default or Misrepresentation – The Town reserves 

the right to reject the proposal of the consultant that is in default 
of any prior contract or for misrepresentation. 

 
8. Town’s Clerical Errors in Awards – The Town reserves the right 

to correct inaccurate awards resulting from its clerical error. 
 

9. Rejection of Qualification Statements - Qualification statements 
are subject to rejection in whole or in part if they limit or modify 
any of the terms and conditions and/or specifications of the RFQ. 

 
10. Changes to Qualification Statements - No additions or changes to 

the original qualification statement will be allowed after submittal. 
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11. Contract requirements – A formal agreement will be entered into 
with the firm selected. The contents of the proposal submitted by 
the successful respondent and the RFQ will become part of any 
contract award. 

 
12. Rights reserved to the Town – The Town reserves the right to 

award in part, to reject any and all qualification statements in 
whole or in part, to waive technical defects, irregularities and 
omissions if, in its judgment, the best interests of the Town will be 
served. 

 
13. Withdrawal of Qualification Statements – Negligence on the part 

of the respondent in preparing the qualification statement confers 
no right of withdrawal after the time fixed for the acceptance of 
the qualification statement. 

 
14. Assigning, Transferring of Agreement – The successful respondent 

is prohibited from assigning, transferring, conveying, subletting or 
otherwise disposing of this agreement, its rights, title or interest 
therein or its power to execute such agreement by any other 
person, company, or corporation without the prior consent and 
approval in writing by the Town. 

 
15. Cost of Preparing Qualification/Proposal Statements –  

The Town shall not be responsible for any expenses incurred by 
the organization in preparing and submitting a qualification 
statement. All qualification statements shall provide a 
straightforward, concise delineation of the firm’s capabilities to 
satisfy the requirements of this request. Emphasis should be on 
completeness and clarity of content. 

 
 
 
 
 

VII.  LIMITATION OF AUTHORITY  : 
 

 
The  firm has authority to act on behalf of the Town only to the extent 

provided in contractual agreements to which the Town is a party.   
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VIII.  COMPLIANCE WITH LAWS  
 

A.  The respondent  shall comply with all federal, state and local laws and 
regulation and shall procure all necessary license and permits, pay all charges and 
fees and give all notice necessary and incident to the due and lawful performance 
of the contract and bid process. Such laws shall include, without limitation, the 
following: 

 
 1. Non-Discrimination and Affirmative Action .   Contractor, in 

performing under this contract, shall not discriminate against any worker, 
employee or applicant, or any member of the public, because of race, creed, color, 
age, marital status, sexual orientation, national origin, ancestry, sex, metal 
retardation or physical disability, including but not limited to blindness, unless it is 
shown by the contractor that such disability prevents performance of the work 
involved in any manner prohibited by the laws of the United States or the State of 
Connecticut, nor otherwise commit an unfair employment practice.  Contractor 
further agrees that this article, ( and any additional provisions required by law), 
will be incorporated by contractor in all contracts entered into with suppliers of 
materials or services contractors and sub-contractors and all labor organizations, 
furnishing skilled, unskilled and craft union skilled labor or who may perform any 
such labor or services in connection with this contract.  The following principles 
and requirements of Equal Opportunity and Affirmative Action, as incorporated 
herein, will be incorporated into "Equal Opportunity - Non-Discrimination 
Clause" to be included in all bid documents, purchase orders, lease and contracts. 
The principles of Affirmative Action are addressed in the 13th, 14th and 15th 
Amendments of the United States Constitution, Civil Rights Act of 1964, Equal 
Pay Act of 1963, Title VI and VII of the 1964 United States Civil Rights Act,  
Presidential Executive Orders 11246, 11375, 11478 (nondiscrimination under 
federal contracts), Act 1, Section 1 and 20 of the Connecticut Constitution, 
Governor Grasso's Executive Order Number 11, Governor O'Neill's Executive 
Order Number 9, the Connecticut Fair Employment  Practices Law (Sec. 46a-60-
69) of the Connecticut General Statutes, Connecticut Code of Fair Practices (46a-
70-81), Deprivation of Civil Rights (46a-58 (a)(d) ), Public Accommodations 
Law (46a-63-64), Discrimination against Criminal Offenders (46a-80), definition 
of blind (46a-51(1)), definition of Physically Disabled (46a-51 (15) ), definition of 
Mentally Retarded (46a-51-13 ), cooperation with the Commission on Human 
Rights and Opportunities (46a-77), Sexual Harassment (46a-60 (a)-8), 
Connecticut Credit Discrimination Law (360436 through 439), Title 1 of the 
State and the Local Fiscal Assistance  Act 1 1972.  Every contract to which the 
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State is party must contain the nondiscrimination and affirmative action provisions 
provided in the Connecticut General Statutes Section 4a-60a. 

 
2.  Executive Orders.  The contract is subject to the provisions of Executive 
Order No. Three of Governor Thomas J. Meskill, promulgate June 16, 1971, 
concerning labor employment practices, Executive Order No. Seventeen of 
Governor Thomas J. Meskill, promulgate February 15, 1973, concerning the 
listing of employment opening and Executive Order No. Sixteen of Governor 
John G. Rowland promulgated August 4, 1999, concerning violence in the 
workplace, all of which are incorporated into and are made a part of the contract 
as if they had been fully set forth in it. The contract may also be subject to 
Executive Order No. 7C of Governor M. Jodi Rell, promulgated July 13, 2006, 
concerning contracting reforms and Executive Order No. 14 of Governor M. Jodi 
Rell, promulgate April 17, 2006, concerning procurement of cleaning products 
and services, in accordance with their respective terms and conditions.  

 
.  3.  Connecticut’s Prevailing Wage Law Provision.  If applicable, the 

contractor must be in full compliance with Connecticut General Statutes Section 
31-53 and 31-53(a) which applies to each contract for the construction, 
remodeling, refinishing, refurbishing, rehabilitation, alteration, or repair of any 
public works project by the state or its agents, or by any political subdivision of 
the State of Connecticut General Statutes, Section 31-53 (g) provides monetary 
thresholds which must be met before the law is applicable. The contractor should 
familiarize themselves with all aspects of the provisions under state law in order 
to ensure full compliance. 

 
. 4. Occupational Safety and Health Administration Requirements. 

According to Connecticut General Statutes, Section  31-53b (a) each contract 
entered into on or after July 1, 2007 , for the construction, remodeling, 
refinishing, refurbishing, rehabilitation, alteration or repair of any public building 
project by the state or any of its agents, or by a political subdivision of the state or 
any of its agents, where the total cost of all work to be performed by all 
contractors and subcontractors in connection with the contract is at least one 
hundred thousand dollars shall contain a provision requiring that, not later than 
thirty days after the date such contract is awarded, each contractor furnish proof 
to the Labor Commissioner that all employees performing manual labor on or in 
such public building , pursuant to such contract, have completed a course of at 
least ten hours in duration in construction safety and health approved by the 
federal Occupational Safety and Health Administration or, in the case of 
telecommunications employees, have completed at least ten hours of training in 
accordance with 29 CFR 1910.268.  The contractors should familiarize 
themselves with all aspects of state law and any applicable regulations pertaining 
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to these requirements in order to ensure full compliance. 
�
�
�

IX. ��� � INSURANCE REQUIREMENTS  
 

A. GENERAL REQUIREMENTS 
��� �

The respondent shall be responsible for maintaining insurance coverage in 
force for the duration of the contract of the kinds and amounts  listed 
below, with an insurance company (ies) with an AM Best Rating of A-
,VIII or better licensed to write such insurance in the State of Connecticut 
and acceptable to the Town. 
 
The insurer shall provide  the Town with Certificates of Insurance signed 
by an authorized representative of the insurance company (ies) prior to the 
performance of this contract describing the coverage and providing that 
the insurer shall give  the Town written notice of at least thirty (30) days 
in advance of any termination, expiration, or any and all changes in 
coverage. 
 
Such insurance or renewals or replacements thereof shall remain in force 
during the respondent’s responsibility under this contract. 
 
The respondent, at the respondent’s own cost and expense, shall procure 
and maintain all insurances required and shall include the Town as 
Additional Insured’s on all such insurance, except Workers’ 
Compensation coverage. The Certificate of Insurance shall evidence all 
required insurances, including Additional Insured and Waiver of 
Subrogation. 
�
In order to facilitate this requirement for insurance, it is recommended that 
the respondent forward a copy of these requirements to the respondent’s 
insurance representative(s). 
 

 
 

B. SPECIFIC REQUIREMENTS 
 

(1) Workers’ Compensation Insurance 
 

The respondent shall provide statutory Workers’ Compensation 
Insurance, including Employer’s Liability with limits of: 
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$100,000 Each Accident $500,000 Disease, 
Policy Limit $100,000 Disease, Each Employee 
 
 

(2) Commercial General Liability Insurance 
 

The respondent shall carry Commercial General Liability 
insurance. A per occurrence limit of $1,000,000 combined single 
limit bodily injury and property damage is required. The 
Aggregate limit will not be less than $2,000,000. Any deviations 
from the standard unendorsed form will be noted on the Certificate 
of Insurance. The insurance shall include a Waiver of Subrogation. 

 
(3) Business Automobile Liability Insurance 

 
The respondent shall carry Business Automobile Liability 
Insurance. A per occurrence limit of $1,000,000 combined single 
limit bodily injury and property damage is required. “Any Auto” 
(symbol 1 or equivalent) is required. Any deviations from the 
standard unendorsed form will be noted on the Certificate of 
Insurance. 

  
(4) Professional Liability Insurance 

 
The respondent shall carry Professional Liability Insurance, on a 
project specific basis, in the amount of $1,000,000 per 
claim/aggregate basis. Both the base policy and rider shall not have a 
deductible greater than $75,000 and each shall have a retroactive date, if 
any, prior to commencement of services on the project; and with coverage 
to be maintained in effect continuously for a period of at least seven (7) 
years after substantial completion of the project. 

 
(5) Excess Umbrella Liability Insurance 

 
The respondent shall carry excess liability insurance in the amount of at 
least $5,000,000 overlaying employers liability, commercial general 
liability (including completed operations), and business automobile 
liability coverage. 

�
��� �
C. ADDITIONAL COVERAGE   
 

The Town reserves the right to amend amounts of coverage required and types of 
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coverage provided based on work or service to be performed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
�
�
�
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                                            PURCHASING AGENT                                   [1 page] 
(203) 453-8020 

 
NON-COLLUSIVE/NON-CONFLICT AFFIDAVIT OF BIDDERS  

 
FOR:   RFQ #6-0910  
______________________________________________________________________ 
 
The undersigned respondent, having fully informed themselves regarding the accuracy of the statements 
made herein certifies that; 
 
 1. the statement of qualifications has been submitted without collusion with, and without 
any agreement, understanding, or planned common course of action with any other respondent designed 
to limit independent responses or  competition, and 
 
 2. if the undersigned is one of the firms selected to be interviewed and to submit a written 
proposal, the contents of such proposal will not be communicated by the respondent and its employees 
or agents to any person not an employee or agent of the respondent prior to submission to the Selection 
Committee. 
 
             3.         no selectman, committee/commission member or other officer or employee or person 
whose salary is payable in whole or in part from the Town of Guilford, nor any immediate family 
member thereof, is directly or indirectly interested in the Bid/Proposal, or in the supplies, materials, 
equipment, work or labor to which it relates, or in any profits thereof. 
 
 
The undersigned further certifies that this statement is executed for the purpose of inducing the Town of 
Guilford to consider the statement of qualifications submitted herein. 
 
State of Connecticut S.S. 
County of ___________________ 
 
Subscribed and sworn before me this _______ day of ________________, 20______. 
 
Legal Name of Respondent:  __________________________________ 
 
Business Name:   ____________________________________ 
Business Address:  ____________________________________ 
    ____________________________________ 
 
______________________________________ 
Signature and Title of Person 
By 

____________________________ My Commission Expires_________ 
Notary  
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AFFIRMATIVE ACTION STATEMENT 

- 1 page of 4 pages - 
 

REQUIREMENT:   Any bidder or respondent to an RFQ seeking to do business with 
the Town of Guilford must upon request supply the Town with any information concerning the 
Affirmative Action/Equal Employment Practices of the respondent/bidder.  Failure to supply such 
information, when requested, will result in the termination of any further transactions between the 
respondent/bidder and the Town of Guilford. 
 
Note:  All respondent/bidders with more than ten (10) employees shall be required to 
complete the Affirmative Action/Equal Opportunity Employment Requirements Statement on an 
annual basis, except as note below: 
 

1. All respondents or bidders with less than ten (10) employees are exempt from 
this requirement; 

 
2. All respondents/bidders that have completed this form within the last year; 

 
If either of the above applies, please indicate the: 

a. number of employees 
b. completed this form within one year 

[     ]Yes [     ]No 
 

  Date completed: ______________________________ 
 
FOR SEALED BIDS AND RFQS: All bidders submitting a sealed bid and all respondents to 
RFQs will be required to complete the Affirmative Action Statement.  If the form has been 
completed in the past year, please include a Xeroxed copy of the initial form included with your bid. 
 If significant changes have taken place in the past year, please update the changes on this form. 
 
COMPANY ADDRESS: ______________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
BUSINESS: __________________________________________________________ 
 
______________________________________________________________________ 
 
Type of Organization: 
(Please check)       [     ]       [     ]       [     ] 
   Corporation Partnership  Individual 
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- 2 of 4 - 
If respondent/bidder filing this application is not the above named company, please provide the 
name, address, telephone and fax numbers of the reporting unit, branch agent, and representative. 
 
EQUAL EMPLOYMENT OPPORTUNITY:  
The respondent/bidder is instructed to complete the following: 
 

1. Does the company have a written policy statement regarding equal employment 
opportunity? 
 

[     ]Yes [     ]No 
   

 (If yes, attach a copy) 
 

2. In recruiting employees are all sources of recruitment notified that all qualified 
applicants will receive equitable consideration? 

 
[     ]Yes [     ]No 
 

 If yes, provide brief description of what methods were employed: 
 
 __________________________________________________________ 

 
__________________________________________________________ 
 
__________________________________________________________ 
 

3. Do all recruitment advertisements state that you are an Equal Opportunity 
Employer?  

 
[     ]Yes [     ]No 

  
 4. Please list by name and contact person, any local community agency or other group 

   providing minority and female placement service, which you have 

contacted in the last    twelve (12) months.  If none, please state: 

 
__________________________________________________________ 
 
__________________________________________________________ 
 
__________________________________________________________ 
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- 3 of 4 - 
 

5. If additional means are employed to advertise or solicit minority and female 
applicants for employment opportunities within your company, please indicate: 
 
__________________________________________________________ 
 
__________________________________________________________ 
 
__________________________________________________________ 

 
 
AFFIRMATIVE ACTION:  
 

6. Does your company maintain a written Affirmative Action Plan for the 
employment of females and minorities? 

 
[     ]Yes [     ]No 

   
 (If yes, attach a copy) 

 
7. Please indicate the name and address of the company official(s) responsible for 

carrying out the Equal Opportunity/Affirmative Action Program for your company: 
 
__________________________________________________________ 
 
__________________________________________________________ 
 
__________________________________________________________ 

 
 8.  

If a written Affirmative Action for your company is not in place, please estimate 
the number of vacancies expected during the next twelve (12) months and indicate 
the numerical or percentage goals you have set for employment of minority people 
and females to make your labor force reflective of the labor market in which you 
operate. 
 
__________________________________________________________ 
 
__________________________________________________________ 
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The vendor is hereby notified that failure to complete the above form in a satisfactory manner will 
preclude such vendor from being actively considered to contract with the Town of Guilford. I 
certify that there are no misrepresentations, omissions or falsifications in the foregoing 
statements and answers and that all entries above are true, complete and correct, to the 
best of my knowledge and belief. 

  
_________  _____________________________ 
 __________________ 
Date   Signature of Agent    Title 

 
Subscribed and sworn before me at ______________________________,   
 
County of __________________________, Connecticut, 

 
This _________ day of _____________________________, 20___. 

 
 
 

____________________________     
Notary Public                                                          

                     
My commission expires: __________ 

    Date 
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END OF TOWN OF GUILFORD 
 

REQUEST FOR QUALIFICATIONS/PROPOSALS (RFQ) #6-0910 
 

FOR 
 

                            EAST RIVER PRESERVE MANAGEMENT PLAN 
 


